STEP BY STEP ONLINE BOOKING FOR:

 Pacific Fisheries Technologists
· Enter Web Address: www.edgewaterhotel.com
· Select “reservations” (upper left corner)

· Click on “Enter a Negotiated Rate Code”

· Enter Arrival Date

· Enter Departure Date 

· Enter Group Code in Group/Event ID: 42932
  ***Please do not enter any preferences on this page. The preferences are a sorting tool and the group rate may not pull up if any preferences are noted – there will be a place to enter requests/preferences AFTER the rate is selected***
· Select “Begin Search”

· Scroll down to the bottom of this page

· Select “View Rates”

· Select Rate Plan.  
· Scroll down to bottom of Room & Rate Plan Detail Page

· Check “Accept Guarantee/Deposit & Cancellation Policy”

· Select “Continue Booking”
· Guest information page – Please enter ALL the required information

· Preferences & Requests can & should be noted on this page

· When all information is filled in, select “Complete Reservation”

· The final page is the copy of the guest’s reservation (please print for your records)

TO CANCEL

· Enter Web Address: www.edgewaterhotel.com
· Select “reservations” (upper left corner)

· Select “Need to review or cancel a reservation”

· Follow instructions on web page

TO CHANGE

· Enter Web Address: www.edgewaterhotel.com
· Select “reservations” (upper left corner)

Reservation must be cancelled & rebooked to make any changes online. You may also call or e-mail the hotel directly, however changes made directly to the hotel may not be reflected online. The hotel’s reservations department can be reached by phone at 1-800-624-0670 or e-mail at reservations@edgewaterhotel.com. 
